PaccMoTpeHO U yTBEPIKIEHO
Ha o01emM coOpaHuu paGOTHUKOB
Hetckoro cana

OT « /5» 6/5' 20«‘3/1;.

YTBepxaaro

3aBen M
MAJIOY-No 119 «Kpoxa»
7/~ C.H. Tananuna

mpoToKoI Ne Z L LB FTe— 2054,

CornacoBaHo BBeneHo B neiicTBre

[Mpencenarens [100 MPHUKA30M 3aBEAYIOIIETO

MAJIOY Ne }19 «Kpoxa» ot .76 » CF 2047
7 O.H. CrapoaymoBa NooAX 7/ 7

(Sl » leezrr - 2047

MOJIO’)KEHHUE
O MOPSAJKE PA3BPABOTKH JIOKAJIbHBIX AKTOB
MYHHIHNAILHOr0 ABTOHOMHOTO IOINKOJLHOT0 06pa30BaTe/IbHOr0 YUPEeA/IeHHs ropoaa
Ha6epexnbie Yeannl «/leTcknii ca o0mepa3BHBAOIIEro BUIA ¢ IPHOPHTETHLIM
0CyIeCTBJIEHHEM 1esiTeJIbHOCTH 110 03HABATEILHO-Pe1eBOMY HANPABJICHHIO PAa3BHTHS
pocnuTaHHUKOB Nel19 «Kpoxa»

1. O0mue moJ10KeHUus

1.1 .Hactosmuii Ilopsimok pa3paOOoTKM M YTBEPXKACHHUS JIOKAJIbHBIX HOPMATHBHBIX —aKTOB
MYHHIMNAJIBHOT0 ABTOHOMHOrO JIOIIKOJILHOr0 00pa3’oBaTelbHOI0 Y4YPeXKIEHHs ropoja
HaGepexnbie Yeanbr «/lerckmii  cag  o6mepasBHBAKOEro BHIa ¢ NPHOPHTETHLIM
OCyIIeCTBJIEHHEM [IeSTeJbHOCTH 110 I03HABATEJ]bHO-PEYEBOMY HANPABJICHHIO PA3BUTHSA
pocnuTanuukoB Nell9 «Kpoxa» (manee — YupexaeHue), paspaboTad ¢ LEJIbIO pasrpaHMYCHHS
NOJHOMOYMH, OINpeleSeHus TMopsaKa JEHCTBHM, W HalpaBJIeH Ha n30exaHue HapylLICHUH
KOHCTHTYLMOHHBIX HOPM, HOPM TPY/J0BOTO 3aKOHOJATENbCTBA, 3aKOHOJATEILCTBA 00 oOpa3zoBaHMHU H
HHBIX TTpaB ¥ CBOOOJ rpaXkIaH.

1.2.Hacrosumit Ilopsaok ompenenser oOmme TpeOOBaHUS K MOPSIKY pa3paboTKu IIPOEKTOB
JIOKQJTBHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPeOOBAHHs K COACPIKAHHIO JIOKAIbHBIX HOPMaTHBHBIX
aKTOB, TIOPSIKY IPHHATUS YKa3aHHBIX aKTOB, @ TAK)KE BHECEHUE B HUX JIOTIONTHEHUH 1 HU3MEHEHHH.

II.ITonsitue JlIokaabHBIX HOPMATHBHBIX AKTOB

2.1. TToHsTHE JOKAILHOrO HOPMATHBHOTO aKkTa. Ilox JOKaTbHBIMM HOPMaTUBHBIMH aKTaMH B CMBICTIC
Hactosmero Ilopsaka - IOHMMAIOTCS, pa3pabaTbiBaeMble W INPHHMMAEMBIC B YupexaIeHUH, B
COOTBETCTBHHU C €ro KOMIIETEHIMEH, ONpeIeleHHON IeHCTBYIOIHMM 3aKOHOIATENbCTBOM U Y CTaBOM,
BHYTpEHHHE  [OKYMEHTBI,  yCTQHABJIMBAIOMHE  HOPMBI (mpaBuia)  obmero  xapakrepa,
TIpe/IHA3HAYEHHBIE JUTS PEryTMPOBAHHS IIPOU3BOICTBEHHOM, yIpaBlieH4ecKol, pUHAHCOBOM, KaJPOBOH
M MHON (YHKIMOHATBHOM JESTEIBHOCTH BHYTPH Yupex/eHus. JIOKanrbHbIM HOPMAaTHBHBIM aKTOM
BbICIIEH IOPHINYECKOM CHIIBI IPU3HAECTCS Y CTaB Y YPEXKICHHUSL.

2.2. JlokaqbHble HOPMATHBHBIE aKThl, PEryIMpyromue 00pa3oBaTeIbHBIH MpOLECC B VYupexxaeHun
KOHKPETH3UPYIOT [paBa i 00s3aHHOCTH yYaCTHUKOB 00pa3oBaTe/IbHBIX OTHOIIEHHUH.

2.3. JlokalbHble HOPMATHBHBIC aKThl, PEryJHPYIOLINE TPYAOBBIC OTHOLICHHUST B YupexaeHun
COCTABJISIOT 0CcOOYI0 0671acTh OTHOLICHHH MexTy paboTomareneM H pabOTHUKAMH Y UPEIKIACHHS.
PazpabaThIBAOTCS JUIS PeaTM3aluy IpaB pabOTHHKOB, UCTIONHEHUS HMH 00s13aHHOCTEH, TOIEePIKAHUSL
MUCIUILIMHEI B TPYAOBOM KOJUIEKTHBE.

HopMBI JIOKQJIbHBIX HOPMATHBHBIX aKTOB YUPEKICHHMS, YXyAAOLIHE MOTO0KCHUE paGOTHUKOB 110
CPABHEHHIO C YCTAHOBJICHHBIM TPYIOBBIM 3aKOHO/ATEIBCTBOM H HHBIMM HOPMATHBHBIMHU [PaBOBLIMH
AKTAMH, COJEPXAIIMMH HOPMBI TPYJOBOTO IpaBa, KOJUICKTUBHBIM [OTOBOPOM, COTVIAIICHUSMH, a
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raswe TOKAIbHBIE HOPMATHBHBIE aKTHI, NPHHATHIE (3 COOIONCHHS YCTAHOBJIEHHOTO CTaTheH 372
Tovaosoro Komekca opraHa paGOTHHKOB, He IOJUIEKAT MPUMEHEHHIO. JIokalbHbIe HOPMATHBHBIE
sster VupeskIeHHS yTBEpKIAIOTCS paboTozmaTesneM (3aBedyIOIMM) B IpeleNax KOMIETCHIHMH B
SOOTBETCTBHM C TPYIOBBIM 3aKOHOZAATENLCTBOM M HMHBIMH HOPMATHBHBIMH IPABOBBIMH aKTaMH,

JepXAIIMMH HOPMBI TPYI0OBOTO 1IPaBa, KOJUICKTHBHBIMH JI0rOBOPAaMH, COTJIAIICHUSIMH (. 1 cr. 8 TK
PD).

u O

VHuQHUUAPOBAHHBIX (OPM Ui NPHHATHS JIOKAIbHBIX HOpMaTWBHBIX akToB JIOY  He
vcranasanBaeTcs. MCKTIOUeHHe COCTABISIOT ITaTHOE pacrucanue (Gopma Ne T-3), rpaduK OTIIyCKOB
sopma No T-7) u (OpMBI JIOKQIBHEIX HOPMATHBHBIX aKTOB, yTBepXZIeHHEIC IlocTaHOBIEHHEM
IocxomeraTa Poccun ot 05.01.2004 Ne 1 «O6 yTBepKIeHHH YHUDHUIMPOBAHHEIX (GOPM MEPBHYHOM
vHeTHOM JOKYMEHTAIMH 110 YYeTy TpyJa U €ro OmjaTbh».

DopMBI OCTATBHBIX JIOKAIbHBIX HOPMATHBHBIX aKTOB Y4pex/eHus, paborojareib (3aBemyromuii)
onpesiesiieT CaMOCTOSTENbHO. DTO MOTYT OBITh: MHCTPYKLHH, METOJIMKH, IOJIOXKEHHS, IpaBHIa,
CTaHIapThl, IPUKa3sl U T.JI.

II1. Knaccudpukanus JIoKaJIbLHBIX AKTOB:

3.1. I'lo cTeneHu 3HAUUMOCTH:

— obs3aTelIbHbIE — COCTaB TaKUX JIOKAJIBHBIX aKTOB ONPENEICH TPYNOBBIM 33aKOHOIATEIbCTBOM.
Tpy0BO# Kojieke P coziep’KUT IpAMOe yKa3aHWe Ha NPUHATHE MOJOOHBIX IOKYMEHTOB (mampumep,
ct. cT. 189, 135 TK POD).

— geobs3aTebHBIE — TaKHE JOKYMEHTBI NMPSAMO HE IPEAyCMOTPEHBI TPYJIOBBIM 3aKOHOAATC/IHCTBOM,
paboToAaTelb IPHHAMAET JIOKAIbHBIE aKTHI 10 CBOEMY YCMOTPEHHIO.

3.2. ITo chepe nercTBHS:

— of11ero xapakrepa, paclpoCTPAHAIOUIUECS Ha BCIO OPraHH3aIHIO;

— CIIeNMAILHOTO XapaKTepa, Kacaroluecs OTASIbHBIX BOIIPOCOB.

.3. Tlo xpyry muit:

pacrpoCTPaHAIONINecs Ha BceX PabOTHUKOB OpraHU3alliy;

PACIIPOCTPAHSIONIHMECS HA ONPE/IETIEHHYIO KaTErOPHIO pabOTHHKOB;

4. TTo crioco0y NpHHATHS:

NpUHUMaeMble paboTOAaTENIEM €AMHOINYHO;

MpPUHMMAEMBble C Y4eTOM MHEHHs IPEICTaBHUTEIBHOIO OpraHa paboTHHKOB. B aToM ciydae mpu
PHHSATHH JIOKAJIBHBIX aKTOB HE0OX0MMO COOIIIOATh MOPSIOK, npexycmotpenHsli cT. 372 TK PO.
3.5. ITo cpoky nencTBus:

MOCTOSTHHOTO I€HCTBUA,

— OeCCpOYHBIE;

— ¢ Ompe/Ie/IeHHBIM CPOKOM JE€ACTBHS.
3.6. [1o cpoky XpaHEHHS:
[IOCTOSHHOTO XPAHEHHS,;

— 75 ner;

JpyTHE.
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IV. CtpykTtypa u conepxanue JIokaabHbIX HOPMATHBHBIX aKTOB

e

1. CTpyKTypa M COJepXaHHE JIOKATbHBIX HOPMATHBHBIX AKTOB 3aBHCSAT OT Kpyra BOIpPOCOB, B
STHOIIEHHUH KOTOPBIX HEOOXOIHUMO NPUHSTHE TaKHX aKTOB.

W CT0BHO CTPYKTYPY JIOKAJIBHBIX aKTOB MOXHO Pa3Ie/IMTh Ha CIIEYIOMIHE JacTH:

ofmmue TOJOKEHHS: IEpEeUeHb PEryIUPYEMbIX BONPOCOB; HOPMATHBHBIC INPABOBBIC AaKTHI, B
“OOTBETCTBHM C KOTOPHIMH JIOK&IBHBIH aKT IPUHMMACTCS; IIOAPas[C/ICHUs MM  KaTeropuu
~250THHKOB, NTO/ITIAJAIOIINE O] IEHCTBUE JIOKATTBHOTO aKTa,

— ocHOBHAS YACTb:TpaBa M o0s3aHHOCTH paboTHMKAa M paboToO;aTelNs; MPOLEIYPHL, HE
spesielleHHBIE  3aKOHOJATENBCTBOM; TOPSIOK B3aHMOJICHCTBHS CTPYKTYPHBIX nojapasiejeHui B

JABHCHMOCTH OT CHEIII/I(I)I/IKI/I JIOKQJIbHOI'O aKTa, JIefCcTBUSA CTOPOH, CPOKH, OTBETCTBEHHOCTH H IIP.



— 3aKJI0OYUTEJbHbIE MOJ0XKEeHHU: BpeMs BCTYIJICHHS JIOKAJIbHOT'O aKTa B CHJIy, ICPCUYCHB JIOKAJIBHBIX
AKTOB HUJIK OTACIIBHBIX MTOJIOKEHHUH, IpeKpamaromux JEUCTBUE C IPUHATHEM HOBOTO aKTa.

JlokaspHBIE aKThI MOT'YT COACPKaTh IMPHUJIOKCHUA, Kacarouuecs BOIIpocoB, OTPaXXCHHBIX B 3THX aKTax.
4.2. TekcT TOKaJIbHOTO HOPMATUBHOTO aKTa COCTaBJIETCS HA PYCCKOM S3BIKC.

V. PazpaGorka HopMaTHBHOTO JIOKaJILHOr0 aKTa

[1pOeKTHI JOKATBHBIX HOPMATHBHBIX aKTOB Pa3pabaThIBAKOTCA MO PELICHHIO [Tenaroruyeckoro
cosera, O6mero coOpaHus WM aIMHHACTPAIWM YUYPEKICHHSA B 3aBUCUMOCTH OT HX KOMIIETCHIHH,
OTIpe/IENIEHHOM 3aKOHOM M Y CTaBOM Y UPeXKICHHUS.

3.1. DTansl pa3pabOTKH MPOEKTOB JIOKATBHBIX HOPMATUBHBIX aKTOB!

5.1.2. OnpeeNieHue BOIPOCOB, IO KOTOPBIM TPEOYOTCS pa3paboTKa U yTBEPIKACHHE

TOKATBHOr0 HOPMATHBHOTO aKTa. [I0TpeGHOCTD BBIABIISETCS B X0/ COBEIAHHUH, coOpaHuii, MIaHEPOK.
Camu paGOTHHKH YUpEXKIEHHS MOTYT BBEICTYNIUTH C WHULMATHBOM CO3JIaHMs JIOKAJIBHOTO
HOPMATHBHOTO aKTa [IPH BBIABJIEHUU B X0/¢ PaOOTHI HEYPETYIMPOBAHHEIX BOPOCOB.

5.1.3. Co3nanue paGoyeil IPyIIIBI IO pa3paboTKe JIOKAIbHOIO HOPMATUBHOI'O aKTa.

5.1.4. Ha3sHaueHHMe OTBETCTBEHHOTO pYKOBOIMTENs pabodedl  IpyIIEL, KOTOpeI  Oyner
KOOPIMHMPOBATh YYAaCTHHKOB W KOHTPOJMPOBATh, YCTAHOBJICHHBIC CPOKH pa3paboTKH JIOKAJIBHOTO
HOPMATHBHOTO aKTa. OCTaIbHBIE WICHBI IPYIIIbI BIPABE BHOCHTE MPEIOKCHUS 1 3aMCHaHNs B xozie
[OIrOTOBKH TpOEKTa 10KyMeHTa. [Ipu HeoOXoxuMoCTH OTBETCTBEHHBIN HCIIOJIHHUTEIb J0pabaThiBacT
€ro ¢ y4eTOM BHECEHHBIX 3aMEYaHUH.

5.1.5.CoryiacoBaHHe IIPOEKTa JIOKATBHOro akra. Ha JaHHOM 3Tare IpoeKT HEOOXOAUMO COrJIacoBarh €
y4YaCTHHKAaMM paGodedl IPyMIbl U APYTMMH 3aHHTEPECOBAHHBIMH JIMLAMU 5.6. ITocne coryiacoBaHus
POEKT TepesiaeTcs Ha YTBEpXK/IEHHE PaboToHaTemo. Ecau Ui TPUHATHS JIOKQJIBHOTO aKTa
He0OXOAMMO YYHUTHIBATb MHEHHE TPEICTaBHUTEILHOTO OpraHa paGotHHKOB (mpodcoro3a), TO N0
yTBEpXKIEHHs paboTojaresieM MPOEKT JIOKYMEHTa U 0GOCHOBAHME IO HEMY IOJDKHBI OBITh
HanpasjeHsl B 910T opras (cT. 372 TK PD.)

VI. Ipunsitue JIOKaIbHbIX HOPMATHBHBIX AKTOB

6.1.Cornacuo ct. 12 TK P® nokajipHBIA aKT BCTYIIaeT B CHIIy CO JHS €ro NpUHATHA paborozarenem
WJIH CO JHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaGoTOIATEh MOXKET [PHHSTH JTOKATHHBIE AKThI CIISTYIOIMMH CIOCOOaMH:

— YTBEPIHTB;

— W31aTh IPHUKa3 (PAcropsiKeHHE) 00 YTBEPHKACHUHU JIOKAJILHOTO aKTa.

6.2.VTBepiKaas JIOKAJIbHBIA aKT, paboToxaTenh NOJDKEH MOCTaBUTHL INOIMHMCE B pexsusute “I'pud
yTBEpXK/IEHUsS NOKyMeHTa”. DTOT DPEKBH3HT PACIIONaraior B IPaBOM BEPXHEM YLy JOKYMEHTA.
[ToMHMO TOAMHUCH TpUd TOIKEH COCTOATH M3 CJIOBa VTBEPXJIAIO (6e3 xaBbIY€K), HAUMCHOBAHHS
1O/IKHOCTH JIUIA, YTBEPKIAIONIEro T0KyMEHT, €r0 HHHIHATIOB, GaMUITHU 1 JaThIl MOIHCAHHS.
6.3.IIpn yTBEp)KIEHUN TOKYMEHTA HECKOJIBKMMHU JIOJDKHOCTHBIMH JIMIIAMH X ITOIIHCH pacmoJaraioT
Ha OJIHOM YPOBHE.

6.4.JlokadbHBI aKT MOXeT [pPUHHMAThCA IyTeM  H3[aHus  I[IpHKasa (pacrmopsKeHHs).
V HUUIMPOBAHHOM (GOPMBI T TAKOrO MPHKa3a HE IPEIyCMOTPEHO, MIOSTOMY paborozaTens BIIpaBe
OnpeleUTh e CaMOCTOsTeNbHO. B mpukase 06 YTBEpXJIEHUH JIOKAIBHOTO aKTa HEeoOXOIuMO
OTpa3HTh:

— 1aTy BBEJIEHUS JIOKATBHOTO aKTa B ICHCTBHE;

— ykasaHue 06 03HaKOMJICHHH PAGOTHHKOB C JIOKATbHBIM aKTOM H CPOKH JULH 5TOTO;

— haMHJIMA ¥ JOJKHOCTH JIUL, OTBETCTBEHHBIX 3a cOOITI0IEHHE JIOKAJIbHOTO aKTa;

— JIpyTHe yCJIOBHSL.



VII. O3nakoMJ/IeHHe YYaCTHHKOB 00pa30BaTeJILHOrO npoiecca
¢ JIokaJdbHBIMH HOPMATHBHBIMH aKTaMH

7.1. Pabotuuky Yupexnenus (uacth 2 crateu 22 TK P®) B 06s3aTenbHOM MOPSAIKE TOJDKHBI OBITH
03HAKOMJIEHBI 110]] JIMYHYIO POCITHCH CO BCEMH JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH, IPHHUMAEMBIMU
B OPraHM3allM{ ¥ HETNOCPEACTBEHHO CBSI3aHHBIMH C MX TPYHOBOH JeATENbHOCTBIO. Eciiu JOKanbHbIH
aKT Kacaercs 00ydaroluXcsl, UX POJUTENEH, OH JOIKEH OBITh JIOBEJICH 10 UX CBE/ICHHUA.

7.2. Pogureny (3aKOHHBIE MPEICTABUTENIN) 3HAKOMSATCS C JOKAJIbHBIMM HOPMAaTHBHBIMH aKTaMH IIpH
MOCTYILIEHHH B IOIIKOJIBbHYIO 00pa30BaTeIbHYIO OpraHH3allHIO.

7.3. JlokabHBIE HOPMATHBHBIE aKThI Pa3MELIAOTCA Ha OQUIMATIBLHOM CaliTe Y UpeKIeHHUS.

VIII. U3menenue JlokaabHBIX HODMATHBHBIX AKTOB

8.1.PaGoTomareb BIIpaBe BHOCUTh U3MEHEHHMS B JIOKATbHbBIC aKThI:

— B CBSI3HM CO BCTYIUIEHHEM B CHITy JTHOO M3MEHEHHEM 3aKOHA HIIM IPYTOro HOPMaTHBHOIO IIPaBOBOTO
aKTa, COJIEPIKAIEr0 HOPMBI TPYJOBOI'O IpaBa, KOJUIEKTUBHOIO JOrOBOPA, COTJIAICHHUS;

— 10 cOOCTBEHHOMY YCMOTPEHHIO. B 9TOM ciydae BaXKHO, YTOOBI IPUHAMAEMBIC JIOKATbHbIE aKThI HE
VXyIIIAdM TOJIOKeHHs pabOTHMKOB II0 CPaBHEHHIO C  TPYAOBBIM  3aKOHOJATEJILCTBOM,
KOJIJIEKTHBHBIMH JIOTOBOpaMH, coryameHusamu (4. 4 ct. 8 TK PO).

8.2.M3MeHeHUsT BHOCATCS B TOM JK€ IIOPSAAKE, B KOTOPOM JIOK&IbHBIH aKT paspabaTbIBaics H
yTBEpXKAalIcs TMepBoHaYaubHO. HeoOXoamMo y4uThIBaTH, YTO M3MEHEHHs MOTYT 3aTparuBaTh
Onpe/IeNIeHHble CTOPOHAMH YCJIOBHS TPYZIOBOTO J0TOBOpa, a cornacHo cT. 72 TK P® sTo momyctimo
TOJIBKO T10 COTVIAIIEHHUIO CTOPOH. PabGoToaTesns BIpaBe B OJHOCTOPOHHEM IOPSAKE U3MEHSATD YCIOBUSA
TPY/I0BOTO JIOTOBOPA TOJBKO B CIIydae OPTraHM3allMOHHBIX MM TEXHOJIOTHYECKUX H3MEHEHHH YCIOBUH
Tpyna. [Tpu 3T0M HEOGXOAMMO COOIIOATh MPONETYPY, ONpeeeHHy o B cT. 74 TK P®.

IX. Ormena JlokaJbHbBIX AaKTOB.

9.1.CormacHo cr. 12 TK P® ocHOBaHHMSMH U NPEKpalleHHs JEHCTBHUS JIOKAJbHOTO aKTa HIIH
OT/IEJIBbHBIX €T0 MOJIOKEHUH SABIISIOTCS:

— HcTedeHue cpoka geiicteus. Takas CHTyauust BO3MOXHA, €CJIM NIPU pa3paboTKe JIOKATBHOTO aKTa
ObL1 ompesesieH mepuoA ero AedcTBus. IIpu HACTYIIEHMH YKa3aHHOrO CpoOKa JIOKAJBHBINA aKT
aBTOMaTH4YecKH yTpaumpaeT cuiay. OT paGoromarens He TpeOyeTcs H3[aHHs JONOTHUTETBHBIX
JOKYMEHTOB, MTOATBEPIKIAIOMINX 3TOT (akT. B kauecTBe mpuMepa MOXKHO MPHBECTH rpaduK OTITyCKOB.
B cHIy NIpSMOro yKas3aHHs 3aKOHa rpaQMK OTIIyCKOB YTBEPXKIACTCA €KErOAHO W MPEKpalnact
71elcTBHE IO OKOHYAHUH KaJIEHIapHOIo To/a;

— oT™MeHa (IIPU3HAHKE YTPATHBIIMM CHITY) JOKATBHOTO aKTa JTUOO OTAENbHBIX ero MOIOXKEHHH IPyTHM
TOKQJIbHBIM aKTOM,;

— BCTYIUIEHHE B CHJIy 3aKOHA WJIM JPYroro HOPMATHMBHOIO IPaBOBOTO aKTa, COACPIKALIECTO HOPMBI
TPYJI0BOTO TIpaBa, KOJUIGKTHBHOTO JOrOBOPA, COTJIAIICHHS, KOTra yKa3aHHBIE aKTbl yCTAHABIMBAIOT
So7iee BHICOKHH YPOBEHb rapaHTHil pabOTHHKAM IO CPABHEHHUIO C [I€HCTBOBABIIMM JIOKAIBHBIM aKTOM.
9.2 .Ec/IH IPUHAT 3aKOH WX APYTOd HOPMAaTHBHBIH PaBOBOM aKT, yCTaHABJIMBAIOIIHUH 60jIee BBICOKHH
VDOBEHb TapaHTHil pabOTHHKAM 110 CPAaBHEHHUIO C JIOKAIBHBIM aKTOM, IeHCTBUE JIOKATBHOTO aKTa M
TIe/IbHBIX €r0 MOJI0XKEHHH IPEeKpalaeTcs.
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